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1.0 School philosophy underpinning the use of Generative Al (GenAl)
in 21** Century teaching and learning

Artificial Intelligence (Al) is reshaping the landscape of education and equipping students with
critical digital skills integral for their future success as life-long learners. This policy outlines the
responsible and beneficial use of Artificial Intelligence (Al) and aims to guide the integration of
Al in ways that enhance learning and teaching whilst upholding ethical and academic integrity
standards, acknowledge student welfare and maintain the authenticity of assessment.

This policy aims to guide responsible, critical and ethical GenAl use:
e with students
e by students

This policy is underpinned by:

e Queensland Department of Education, ensuring that both staff and students can leverage
Al tools effectively, using digital literacy skills to uphold the integrity of their work.

e Implementing the Australian Framework for Generative Al in Schools: from principles to
practice (Department of Education: Education Queensland, 2024) to provide information for
teachers, students, parents/carers about the roles, responsibilities, processes and procedures
aligned to the Australian Framework for Generative Artificial Intelligence in Schools
(Commonwealth of Australia, 2023)

2.0 Definitions

2.1 Artificial Intelligence (Al)

Artificial Intelligence (Al) refers to computer systems that can perform tasks normally requiring
human intelligence. These tasks include but are not limited to: recognising speech,
understanding language, solving problems, or making decisions. Examples of Al include voice
assistants like Siri or Alexa, recommendation systems on Netflix, and spam filters in email.

2.2 Generative Al

Generative Al is a type of Al that understands instructions and produces and delivers
meaningful new data that has similar characteristics to information that it has been trained on:
text, images, music, videos, the internet etc.

2.3 What's the difference?
e Al focuses on understanding, analysing, and making decisions based on existing
information.
e Generative Al goes a step further by creating new content using what it has learned
and based on prompted guidelines from a human user of the technology.

In a school setting, both forms of Al can be helpful tools for learning and creativity, but they

should be used responsibly, under appropriate guidance and consider: teacher direction, the
school’'s Assessment Policies P-12 as well as the school's Student Code of Conduct.
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3.0 Acceptable use of Generative Al with students

3.1 Ethical and professional use of GenAl to support and enhance teaching and
learning

e Teachers and the school leadership team commit to the deep knowledge of curriculum
and pedagogy and view the use of Al tools to enhance teaching and learning as it aligns
with the school's Whole School Approach to Pedagogy.

e Teachers will work within their faculties and subject area specialisations to ensure they
develop expert curriculum knowledge and adopt the most effective practices around the
use of Generative Al to enhance learning experiences and foster critical thinking.

e All Al-generated content will be used thoughtfully and purposefully to enhance education
and support the value of human interaction. Al will complement traditional teaching
methods to support students moving from dependent to independent learners.

e Teachers can utilise Generative Al to tailor and adapt learning materials to individual
student needs and learning styles to foster an inclusive learning environment within the
QCAA and ACARA guidelines.

3.2 Data privacy and confidentiality

e Al tools must comply with relevant privacy legislation and school policies on data
protection.

e Staff will handle data provide by Al/generative Al responsibly and ensure its protection in
accordance with applicable laws, regulations and school policies/procedures.

e Teachers and students should understand the data being collected, how it is processed
and the purpose for which it is being used in an Al platform to ensure transparency of
data usage and informed participation.

3.3 Parental consent for Al use by students

e Insome instances, Al tools may involve data collections or access to student information,
parental consent may be required before implementing Al technologies. The school will
ensure compliance with relevant data protection regulations.

e Teachersrequiring students to independently access Al tools outside of school, should
seek approval from their Head of Department and the. School IT Department prior to their
use with students.

3.4 Digital citizenship and responsible use of Generative Al

The school commits to implementing the Queensland Curriculum & Assessment Authority's
(QCAA) Developing Artificial Intelligence Capabilities by:
e Integrating Al generated content in a way that enhances pedagogy and student
engagement.
e GCuiding students towards the ethical and responsible use of Al, following the school’s Traffic
Light System for Al use. (Figure 1 & 2)
e Supporting students to critically assess Al-generated content for accuracy and relevance to
identify potential limitations, biases and hallucinations*.
e Communicating the opportunities and limitations of using Generative Al in both learning and
assessment, as well as the conditions for the appropriate use of Generative Al
e Explicitly teaching the knowledge and skills students need to develop and submit their own
work for assessment, including the referencing of digital and non-digital sources.
e Teaching students to value the creation of their own authentic work.

*Hallucinations in Al exists where Al provides very realistic and convincing but incorrect responses. They require critical thinking skills to identify and evaluate.
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4.0 Acceptable use of Generative Al by students
4.1 Data, privacy and security

Students will demonstrate their understanding of the significance of safeguarding personal and
sensitive data while using Al/Generative Al by:

e Critically thinking about the data provided to Al to ensure data privacy and protections in
accordance with applicable laws, regulations and school policies and practices; including the
Student Code of Conduct and Acceptable Use of IT Agreements.

e Not using personal, friends’ or staff data within the school community when prompting Al to
generate information.

e Must not enter school assessment tasks or parts of assessment, logos or stimulus into Al to
avoid breach of academic integrity and Australian copyright laws.

e Avoiding the use of prohibited or unauthorised Al tools, unauthorised software or applications.

e Reporting any accidental or purposeful security concerns related to Al applications.

4.2 Digital citizenship and ethical use of Al

As a member of the Varsity College Learning Community, students will recognise the
importance of responsible Al use and treat both technology and individuals with respect by
doing the following:

e Being ethical and honest in their conduct in all interactions involving Al.

e Refraining from using Al to spread misinformation, make threats, engage in cyberbullying, or
any form of harmful behaviour.

e Understanding that the use of Al should not infringe upon the privacy, rights or dignity of
others.

e When permitted to use Al by their teacher, student will attribute Al-generated information
and produce a transcript of the cited materials from the Generative Al to their teacher to verify
the accuracy of the citation.

e Reporting any potential vulnerabilities or security concerns related to Al applications to school
authorities.

e Refraining from the generation of content that impersonates or generates content with the
aim to deceive.

4.3 Digital citizenship and responsible use of Generative Al

Students will recognise that the use of Al tools is a resource to enhance and support learning,
curiosity and knowledge acquisition. Students will:

e Use Al tools for positive and ethical means to learning, exploration of ideas and other academic
endeavours but develop the skills to know when the Al tools compromise the authenticity of
their response.

e Use Al in learning activities, when permitted, and within the school’s Traffic Light System for
Al use (Figure 1& 2).

e Onlyuse Al in assessment tasks when permitted and not for aspects of a task that are formally
evaluated using a marking guide.

e Reference the use of permitted Al as outlines in Section 6
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5.0 Student misuse of Generative Al

Varsity College's expectations around the responsible use of Al including Generative Al are
underpinned by the principles of academic integrity, accessibility, the fair and equitable access
to learning for all students, excellence in teaching and learning cycles as well as privacy,
copyright and cyber-safe (e-safety) practices.

Varsity College supports the acceptable use of Generative Al tools; however, the following
breaches of academic integrity will not be tolerated and may lead to consequences for
students:

a. Academic misconduct where student use Generative Al tools, that do not align with
assessment tasks and marking guides, to generate a response, part of a response for
assessment; draft or final submissions.

b. Misrepresentation of Al-generated content as one’'s own in learning, research or assessment.

c. Failure to submit an Al Assessment Statement for each assessment in tasks where the use
of Al has been clearly outlined and permitted.

d. Failure toreference the use of Al in the preparation of content in approved learning activities.

e. Use of third-party resources generated through Al when not approved as part of the
assessment, or any other form that compromises academic integrity.

f. Cheating whilst under supervised conditions i.e., unauthorised use of Al in supervised
conditions (exams).

g. Creating and developing false information in data or sources such as:
= |isting of incorrect or fictitious references
= false or misleading information
=  making up quotes, data sets or sources

h. Plagiarism in any form including, but not limited to:
= Downloading a complete or partial assessment item from an online service.
= Using Al generators to: completely or partially copy, alter another person’s work,
assessment or create entire or parts of their assessment.
= Using Al-generators or paraphrasing tools to:

e paraphrase online and publish sources on their behalf.

e alter the wording, sentence structure and similarity of work produce
themselves, another person, or copied directly from online and
published sources.

e editorenhance their own work to be used in an assessment submission.

= Resubmitting draft work which was created by Generative Al as part of their final
assessment submission.

= Use third-party sites or tools that use Al content detection removers to mask Al
detection and make words less recognisable to Al detections systems used by the
school (i.e., Turnitin).

= Use of third-party Al tools where the security of data storage and information privacy
are unknown.

= Lackof referencing; creating work using Al without attribution (this may include but
is not limited to text, audio or audio-visual, figures, tables, design, images,
information, or ideas).

Version 6 March 2026



6.0 Referencing expectation for Al platforms
As Generative Al produces material that is not recoverable, the material itself cannot be cited.
Additionally, the information produced is not communicated by a person so it cannot be, it
cannot be treated as personal communication.
Instead, a reference in-text to the use of the software is needed along with a citation to the
software. If using content generated by the software, use quotation marks or a block quote just
like any other quoted text.

6.1 Examples of text generation: in-text:

ChatGPT was used to summarise the results of the articles, and found there was "no statistically
significant difference between the two methods" (OpenAl, 2023).

In the reference list:

OpenAl. (2023). ChatGPT (Mar 14 version) [Large language model]. https://chat.openai.com/chat

6.2 Examples of text generation: text-to-image generation
In-text:
Image of robot holding a flower generated using Midjourney (2023).

In the reference list:

Midjourney. (2023). Midjourney (V5) [Text-to-image model]. https.//www.midjourney.com/

7.0 Acceptable use of Al/Generative Al at Varsity College: Traffic Light
System

Varsity College adopts a Traffic Light System the use of Generative Al in learning and
assessment to provide guidance to teachers and students around where in the learning
Generative Al tools can be used by students and in what parts of the learning and assessment
cycle.

Varsity College acknowledges that Generative Al tools have the potential to act as a learning
partner; however, it is the human in this scenario that retains all the control and responsibility
over the responsible and ethical use of Generative Al to maintain the academic integrity of
student assessment outcomes. This applies to both teachers and students.

The Traffic Light System underpins these considerations to support both students and teachers
to use Generative Al ethically and responsibly at Varity College.
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Figure 1: Generative Al Traffic Light System: Al use by students
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This task permits the use of Al
tools.

Check with your teacher which
tools are safe and best for the job.

Al is OK to use in some parts of
this task.

Be responsible and check with
your teacher first.

Ensure you acknowledge where
the Al generated content has been
used in your work.

This task does not permit the
use of Al.

Using Al for this task will impact
the academic integrity of your
response and your grade.

What parts of this task could
integrate generative Al into the
learning process?

Could generative Al support
learning objectives, enhance
creativity or help explore new
ideas?

What parts of this task could use
generative Al and be
acknowledged by the student
under academic integrity
guidelines?

What parts of this task cannot
utilise generative Al tools?

What parts of the learning, teaching
and assessment cycle prohibit the
use of generative Al?

How will these be communicated to
students?
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8.0 Consequences for academic misconduct or unacceptable use of
Artificial Intelligence

Students who enrol at Varsity College agree to participate in learning and assessment under the
following College policies:

Varsity College Student Code of Conduct
Varsity College Assessment Policy — Years 11 & 12
Varsity College Assessment Policy — Years 7-10
Varsity College Assessment Policy P-6

Breaches of academic integrity will be handled as per the Assessment Policy relevant to the

student's campus and year level under the Managing Academic Misconduct sections.

Figure 3: Secondary Campus Management of Student Code of Conduct Academic Integrity
Breaches Using Generative Al Flowchart

The following flowchart outlines the steps that will be followed when dealing with but not limited to:
cases of academic misconduct, including plagiarism, the suspected use of Generative Al in either
draft or final assessment submissions, or, within social and community settings within the College.

Please see over page for the flowchart.
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https://varsitycollege.eq.edu.au/supportandresources/formsanddocuments/documents/policy%20page/varsity%20college%20-%20student%20code%20of%20conduct.pdf
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Figure 3: Secondary Campus Management of Student Code of Conduct Academic Integrity Breaches Using Generative Al Flowchart

CURRICULUM: DRAFT ASSESSMENT SUBMISSION

CURRICULUM: FINAL ASSESSMENT SUBMISSION

Subject teacher/marker identifies and gathers the evidence of academic integrity
breaches e.g., plagiarism, unapproved use of Generative Al.

Evidence could include:

Turnitin reports.

Checkpoints as per the task criteria sheet.

Documented discussions with the student.

Classwork of other students (plagiarism).

Teaching resources: scaffolding documents, exemplars, model responses.
Draft submissions (students or other students).

!

Subject teacher /marker identifies and gathers the evidence of academic integrity
breaches e.g., plagiarism, unapproved use of Generative Al.

Evidence could include:

Turnitin reports

Documented discussions with the student.

Classwork of other students (plagiarism).

Teaching resources: scaffolding documents, exemplars, model responses.
Draft submissions (students or other students).

Final submission (annotated/highlighted where breaches occur).

Student(s) interviewed by class teacher and interview notes recorded on
OneSchool.

Interview is to:

Establish ownership of student work (if more than one student involved —
interviews will be conducted separately).

Ask clarifying questions around: terms/vocabulary used in the work, subject
matter in draft assessment, student processes in completing the work,
programs or technology used and how.

Direct questions around the use of GenAl when work is substantially different
to that previously seen by class teacher.

Document/assessment version history may be examined.

!

L 4 h

Student(s) interviewed by Curriculum HOD or class teacher (in consultation with
Curriculum HOD). Interview notes recorded on OneSchool.

Interview is to:

Establish ownership of student work (if more than one student involved —
interviews will be conducted separately).

Ask clarifying questions around: terms/vocabulary used in the work, subject
matter in draft assessment, student processes in completing the work,
programs or technology used and how.

Direct questions around the use of GenAl when work is substantially different
to the submitted draft and class teacher identified work.

Versions of work may be requested from student.

No Breach of Academic Integrity Breach of Academic Integrity

Work is verified as student’'s own e Work is identified as breaching

by class teacher. academic integrity by class teacher.

Class teacher notifies student of Class teacher completes OneSchool

the outcome and feedback is behaviour (Minor Academic

provided. Misconduct: draft) and refers

Curriculum HOD into the

OneSchool as FYI.

Class teacher identifies the

conseguence.

Class teacher contacts parent/carer.

Feedback is only given on work

created by the student.

e Academic Integrity course to be
revisited to support student
awareness.
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L 4 h

No Breach of Academic Integrity Breach of Academic Integrity

Work is verified as student's own by | ¢ Work is identified as breaching

class teacher/HOD academic integrity by class teacher.

Class teacher notifies student of the | e Class teacher completes OneSchool

outcome. behaviour (Major Academic

Student work is marked and graded. Misconduct: final) and refers

Curriculum HOD;

Curriculum HOD identifies the

conseqguence.

e HOD/Class teacher contacts

parent/carer.

Final grade is given on

authenticated student work against

the criteria/ISMG.

e Responses that cannot be
authenticated as student work will
not be considered in the final
parking process

e Academic Integrity course to be
revisited to support student
awareness.
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Figure 4: Secondary Campus Management of Student Code of Conduct Non-Curriculum
Breaches Using Generative Al Flowchart

NON-CURRICULUM

Evidence could include (but not limited to):

Stymie reports
Student behaviour incident statement

Dean of Student collects information around the breach of Student Code of Conduct (using Generative Al).

Community provided footage or information for example but not limited to: phone calls, emails

and/or CCTV footage

Screen shots, recordings etc. on student school or personal devices
OneSchool entries from teachers or other school administrative staff

Dean of Students will work with the Phase of Learning HOD to determine the category of the issue:
wellbeing, safety etc.

Dean of Students and/or Phase of Learning team collates evidence and where required interviews
students. Phase of Leaning HOD and/or sector Deputy Principal conducts interviews with student(s) to:

Clarify or authenticate incident statement information.
Determine the origin, authenticity and ownership of any materials collected.
Determine the role of all individuals who participated in the Student Code of Conduct breach.

No Breach of Student Code of Conduct

Breach of Student Code of Conduct

Materials collected or student actions are
determined as not breaching the Student Code
of Conduct.

Student is cleared of involvement in the breach
of the Student Code of Conduct.

No consequence allocated to student.

Any student who has been impacted by the
incident will be offered support from the school
wellbeing team: guidance officer, school nurse,
or outside agencies as required.

Student Code of Conduct has been breached
and Phase of Learning HOD and sector Deputy
Principal and/or Principal determine the
consequences.
OneSchool record is made by the Phase of
Learning HOD or Deputy Principal.
Consequences are considered incident by
incident and student by student.
Where the breach breaks the law, external
agencies will be contacted.
Where suspension is deemed appropriate, the
following school roles manage the process and
the parental/carer contact:

e Deans (5-9 days).

e Phase of Learning HOD (10-15 days).

e Deputy Principal/Principal (20 days and 20

days pending exclusion).

Any student who has been impacted by the
incident will be offered support from the
school wellbeing team: guidance officer, school
nurse, or outside agencies as required.
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